
ORGANIZATION OVERVIEW
University Heights Center is a one-of-a-kind 501c-3 nonprofit organization with a mission to promote 
life-long learning, creativity, culture, and community activism. They are devoted to providing affordable 
space for nonprofit and community groups from across King County with a focus on reaching 
underserved communities. This includes an array of programming and educational services and 
partnerships with local human services organizations to serve the diverse community of the University 
District, all while working tirelessly to preserve this beautiful, historic 120+ year old building.

UHeights was an elementary school until 1989 and was given a new life when purchased from the 
Seattle School District, with the help of State Representative Frank Chopp, in 2009. Since then it 
has housed alternative schools, preschools and elementary schools, choir and dance studios, social 
justice organizations and artistic performances. Over recent years the organization grew to include 
services for those experiencing homelessness such as free meals, showers and a safe place to park 
their vehicle overnight.

UHeights is seeking a passionate and compassionate Executive Director to oversee all aspects of this 
unique organization’s team and mission. 

ROLE OVERVIEW
Reporting to the Board of Directors, the Executive Director will oversee all strategic planning, 
fundraising/earned revenue, programming, marketing, preservation/capital, and financial management 
functions of the organization, wearing many hats with no one day looking the same as another. This 
dynamic, energetic visionary and leader will own:

Executive Director

Historic Preservation–manage UHeights’ 10 
year preservation plan, fundraising to meet 
capital expenses and overseeing the completion 
of existing state- and city-funded capital projects.

Property Management/Facilities Maintenance–
for eleven community organizations, shorter-term 
rentals, P-Patch and open space. UHeights is 
operating at full capacity with eleven long-term 
tenants and The Auditorium community rental 
room. Included in the resident organization 
roster are: Northwest Choirs, Broadway Bound 
Children’s Theatre, UTCS, University District Child 
Care Center, Academy for Precision Learning, 
350 Seattle and more.

Human Services–oversee programs that serve 
people who are unhoused, including the flagship 
Vehicle Residency Programs (which includes a 
team of six outreach workers and Safe Lot) and 
other human services.

Arts & Culture–host and manage the UHeights 
Theatre Alliance and UHeights Artist Collective. 

Early Learning Expansion–in partnership with 
UTCS, expand early learning slots from 105 to 
175, with 50% of the new slots allocated for low-
income families.

https://www.uheightscenter.org/our-history


Top priorities in year one:
1. Listen & learn – work with all key stakeholders to build trusting relationships and understand 

the complexity of the organization, its programs, goals, challenges and operational timelines
2. Grow the development and marketing/messaging strategy with a focus on significantly 

increasing individual donor contributions to fund the expansion of the UHeights staff
3. Manage the recently awarded multimillion dollar federal grant for capital improvements

The successful Executive Director will achieve the UHeights mission through:
Vision & Strategic Planning

• With the board of directors and staff, 
implement UHeights’ operational and 
programmatic goals, annual budget, and 
capital budgets/projects.

• Maintain short- and long-term strategies, 
regularly measure and report out on results 
against goals.

• Keep abreast of community needs and 
economic trends, as they impact UHeights’ 
operations and community response.

• Lead DEIA initiatives with board and staff.
• Ensure a strong administrative infrastructure 

(human resources, finance, database, 
technology, internal communications, etc.) 
that supports UHeights’ current operations 
and provides for future growth.

• Develop and facilitate the activities of 
UHeights’ board of directors, collaborate 
with board leadership on shared objectives 
and develop an engaged, effective and 
energized board with clear responsibilities 
and functions.

• Collaborate with the Capital Committee to 
execute UHeights’ 10 year preservation plan. 

• Fiscal management: prepare, implement, 
monitor and maintain financial goals and 
objectives for the organization; develop an 
annual and long-term program budget and 
manage cash flow and financial management 
systems.

Resource Development & Communications 
• Lead development efforts to execute on both 

operational and capital fundraising goals, 
including public and private philanthropy, 
individuals, grants and corporate donors. 

• Grants - Build and maintain successful 
relationships with grantors and manage 
services to comply with contract and legal 
requirements for both public and private 
philanthropy.

• Steward major donors and oversee staff 
responsible for two annual giving campaigns.

• Broaden UHeights’ base of individual 
supporters and contributors and obtain 
support from foundations, corporations and 
public funders.

Advocacy & External Relations
• Develop and promote a public policy and 

advocacy agenda designed to advance 
UHeight’s organizational mission.

• Develop and cultivate strategic partnerships 
and establish networks in the community 
to support program opportunities and 
collaboration.

• Maintain relationships with state and 
local government officials and funders to 
collaborate on initiatives that better serve our 
clients who are underserved. 

• Serve as a key spokesperson, manage 
communications, media, and outreach 
strategy to enhance visibility for the 
organization. 

• Act as a liaison to neighborhoods and various 
partner communities to help bring together 
the housed and unhoused, and diverse 
constituents in ways that build positive 
relationships, maximize the effectiveness of 
services and expand collaborations.



Team Leadership
• Lead a team of ~14 direct and indirect reports overseeing donor relations, marketing, grants, 

programs, operations and facilities, as well as external consultants.
• Act as player/coach: roll up the sleeves when necessary and delegate effectively. Provide 

guidance and training to further develop employees to support them in their career goals.
• Develop a strategic plan for adding resources as the organization grows and evolves.

KEY ATTRIBUTES
• 5+ years’ experience as a senior leader for 

a multifaceted community-based nonprofit 
organization.

• 5+ years’ fundraising experience with capital 
campaigns, individual donor relations and 
events.

• Experience with and passion for leading anti-
racism policies, identifying and implementing 
DEIA goals, and communicating that passion 
to donors, key stakeholders, and the overall 
community.

• Ability to communicate compassionately 
and effectively with all types of community 
members, from political officials to individuals 
experiencing homelessness. Adept at 
building trust and relating well to key 
constituents, board, staff, volunteers, and 
stakeholders.

• Demonstrated experience balancing 
competing priorities and challenging 
situations with finesse and sound judgement.

• Expertise in developing and managing all 
organizational financial responsibilities and 
goals. 

• Experience overseeing capital improvements 
and managing contractors while adhering to 
budget and timeline highly preferred. 

• Passionate leader and developer of people; 
able to guide and inspire a team juggling 
multiple priorities with the ability to flex and 
adapt as new priorities emerge.



For confidential inquiries and more information, please contact: 
Karen Bertiger, Partner | Karen@HerdFreedHartz.com

UHeights is an Equal Opportunity Employer. We are committed to the goal of building a diverse staff 
devoted to working toward antiracist goals. We strongly encourage applications from women, BIPOC 
communities, people of all abilities, and veterans. We do not discriminate on the basis of race, color, 
religion, marital status, age, gender, sexual orientation, gender identity or expression, veteran status, 
or any other status protected under federal, state or local law.

Compensation: $140,000 - $170,000 DOE

Benefits include: Vacation, sick and holiday PTO, 100% paid medical and dental, and 
3% retirement match

Location: Seattle, WA. We offer a flexible hybrid working environment.

EEO/AAP Employer 
This is a full-time, non-exempt position requiring occasional weekend and evening work.

mailto:Karen%40HerdFreedHartz.com?subject=

